Hudng dan cach quan ly
quan tri vién tai Wstore

D& viéc quan ly trd nén hiéu qua va dam bao tinh bao mat hé théng, ban cé thé tao tai khoan
riéng cho trng nhan vién, phl hop vdéi vai tro va pham vi céng viéc cua ho.

Loi ich khi tao tai khoan nhan vién:

e Gidi han quyén truy cap theo ding chic nang va vi tri lam viéc.
e Tranh nham lan hoac thao tac sai do nhan vién truy cap vao chic nang khong lién

quan.
« Dé dang kiém soat va theo dodi hoat dong cla tirng ngudi dung trong hé théng.

1.Huéng dan tao/chinh sita phan quyén tai khoan
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Vvién

e Tén tai khoan


https://support.wstore.vn/uploads/images/gallery/2025-05/b3Bimage.png

Email

Mat khau

Lién hé

Phan quyén man hinh

Thém méi ngudi dung X
Tén day du * 1Thém cac thong tin
Nhap tén day d
Tén tai khoan *
i Nh3p tén 1ai khoa I

Email *

Ban c6 thé sir dung chif ¢4, 53 va dau cham

Mat khau *

TG thiéu & ky 1y, ft nnat 1 chi cdi, 1.58va 1 ky t dic bigt
Lién he *

7) 204-5153
Phan quyén man hinh

Chon vai 1o

Sau khi hoan tat viéc nhap thong tin, nhan nlt [Xac nhan] dé€ luu lai tai khodn vao hé théng. Tai
khodn sau khi tao sé hién thi trong danh sach quan ly tai khoan nhan vién. Ngoai ra ban cé thé
chinh stra thong tin tai khoan cho nhan vién (N&u can)

44 MU y: Hdy dam béo cdc théng tin nhu email va phan quyén la chinh xac dé
trénh su c6 trong qua trinh su dung hé théng.
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2. Huéng dan khéng hoat déng/hoat dong tai khoan

Khi mét nhén vién khéng con lam viéc hoac tam thoi khéng can truy cép hé théng, ban cé thé
chuyén tai khoan sang trang thai "Khéng hoat déng" dé dam bao an toan di liéu va tranh viéc
truy cap trdi phép.

Thuc hién nhu sau:

1. Truy cap muc Vai tro & phan quyén trén thanh menu.

2. Tai danh sach tai khoan nhan vién, tim dén dong tuong ing véi tai khoan can xu ly.
3. Nhan biéu tugng ba cham ([)6 cot Hanh déng.

4. Chon muc "Khéng hoat dong" t menu tha xuéng.

44 Sau khi thuc hién, trang thai tai khoan sé chuyén sang "Khéng hoat dong" tai
khodn d6 sé chuyén sang "Pa khéa" va nhan vién sé khéng thé dang nhap vao
hé théng.
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[Duu y: Ban c6 thé kich hoat lai tai khodn bat ky lic nao bang cach chinh sira va déi lai trang
thai thanh "Hoat dong".
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